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RECORDS RETENTION AHD DISPOSAL SCHEDULE 

SCHEDULE 
NO. 

C-681 
PACE 
M 0- 1 Of 1 

Anne Arundel County Sheriff 

Item 
No. De$ eription Retention 

1. Cash Receipts and Monthly reports 

Receipts for Sheriff fees and Writs of 
Execution fees. Reports itemizing cash 
receipts for Finance. 

Writ of Executions and request for Sheriff Sale« 

Letter informing individual of monies owed and 
request for Sheriff Sale. (Non-record) 

Vouchers 

Backup to Bulk Checks. 

Retain for 
3 yrs, then destroy 

Retain for 
1 yr, then destroy 

Retain for 
3 yrs. then destroy. 
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